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FOURTH GRADE 
 
Class ________________________________________________________________________ 
 

I. Location Skills 
A. Card Catalog 

1. Understands that the card catalog is an index to the library media center 
collection. 

2. Can locate materials using call numbers on catalog cards. 
3. Can use the card catalog to locate materials by author, title, and subject. 

a. Alphabetizing 
(1) Can alphabetize by interior letters of words. 
(2) Can interpret drawer labels on the card catalog. 

 
b. Subject Headings 

(1) Can convert own terminology into that used in subject headings. 
(2) Can be specific when looking up a subject. 

 
c. Descriptive Information 

(1) Can interpret information on catalog cards, e.g., type of material, level of 
material, how recently published, whether illustrated. 

(2) Can use information on catalog cards to compile a simple bibliography. 
 

B. Electronic Search Skills 
1. Introduce Power Library. 
2. Other Internet sources. 

 
C. Fiction and Nonfiction 

1. Understands the difference between fiction and nonfiction. 
2. Knows that fiction and nonfiction are two main categories of library media 

center materials. 
 

D. Dewey Decimal System 
1. Understands that the purpose of the Dewey Decimal System is to pull together 

materials on the same subject and literary form. 
2. Can locate materials using call numbers. 
3. Is acquainted with the ten main classes. 

 
II. Interpretative Skills 

A. Evaluation and Selection Techniques 
1. Understands various forms of literature. 
2. Can select materials with a specific purpose in mind. 
3. Is acquainted with authors and their works. 
4. Begins to evaluate a book for quality. 

 
B. Parts of a Book 

1. Can use the parts of a book to determine scope, format, and timeliness. 
2. Can use the parts of a book to locate and document information. 
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FOURTH GRADE (continued) 
 

III. Research 
A  Reference Collection 

1. Knows reference sources are meant to be referred to, not read all the way 
through. 

2. Can locate information in reference sources. 
 

a.  Encyclopedias 
(1) Can use an encyclopedia for answering questions, for background 

information, and as a starting point for research. 
(2) Can use an encyclopedia for an overview of a topic. 
(3) Is familiar with the alphabetical arrangement of an encyclopedia and able to 

locate information with a minimum of assistance. 
(4) Knows encyclopedias are a source of study guides, charts, maps, drawings, 

photographs, diagrams, graphs, and bibliographies. 
(5) Can use the index in the encyclopedia to locate information on a specific 

topic. 
(6) Can use the special-subject encyclopedias in the reference collection. 
(7) Can access on-line encyclopedia. 
(8) Can use an encyclopedia on cd-rom. 

 
b.  Dictionaries 

(1) Can obtain definitions from dictionary entries. 
(2) Can use alphabetical order and guide words in dictionary work. 
(3) Knows there are specialized English language dictionaries. 

 
c. Other Reference Tools 

(1) Knows the atlas is a book of maps. 
(2) Knows the almanac is a source of statistics and other current facts. 

 
B  Biographical Sources 

1. Can define biography. 
2. Can locate information about a person. 

 
C. Periodicals 

1. Is familiar with the magazines and newspapers in the library media center. 
2. Can use the magazines and newspapers, both general and special subject, for 

information and pleasure reading. 
 

D. Indices 
1. Understands that any book may be used as a reference book if it has an index. 
2. Can locate information on a subject using an index. 
3. Can use indexes to find information when there is no complete book devoted 

to the topic in the library media center. 
4. Can locate information in encyclopedias using indexes. 
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FOURTH GRADE (continued) 
 
 

E. Research and Reporting Techniques 
1. Can research a topic using more than one source and compile findings into a 

report for presentation. 
2. Knows what a bibliography is and what purpose it serves. 
3. Can make a simple bibliography of author and title for all research assigned. 

 
 
 
 

 
 
 

 
 

 
 

 
 
 

 
 

 
 

 
 


